
NMBA: The Nursing and Midwifery Board Australia
www.nursingmidwiferyboard.gov.au

APNA: Australian Practice Nurse Association
www.apna.asn.au

AHPRA Australian Health Practitioner Regulation Agency
Www.ahpra.gov.au

RCNA: Royal College of Nursing Australia
www.rcna.org.au

ANF: Australian Nursing Federation
www.anfvic.asn.au

AWRGPN: Albury Wodonga Regional GP Network
Suite 8/175 Lawrence St, Wodonga, 3690
Phone: (02) 6049 1900
Fax: (02) 6049 1999
www.awrgpn.com.au
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“For the purposes of renewal of registration, enrolment or
authorisation to practise, nurses and midwives are expected to
demonstrate their continued competence at entry to practice
level, in accordance with the relevant ANMC competency
standards. Nurses and midwives working at advanced levels or
in specialty roles will be required to demonstrate competence
in relation to their context of practice.”
ANMC Continuing Competence Framework Feb 2009 (http://
www.anmc.org.au/userfiles/file/Continuing%20Competence%
20Framework%20-%20Jan%202006.pdf )

Continuing education is both an individual responsibility and
the responsibility of the employer. All employees have a
professional responsibility to maintain competence and to
have contemporary knowledge and skill base in order to
provide best practice nursing care.

As you will be provided with continuing education
opportunities and professional education on a broad range of
topics it is important to keep your records up to date.

A CPD portfolio should contain a:
 Planning section—to state the individual learning needs
 Ways in which the identified learning needs have been

fulfilled (record of attendance)
 Evaluation of meeting self identified learning needs or

professional development obtained

This booklet has been produced to help keep all your
educational records together. It is recommended that you take
this booklet with you when attending in-service and/or
education so that it can be signed by the educators. It is also
recommended that you keep your certificates and registrations
together with this booklet.
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Membership of professional groups



Workplace:___________________________________________________

Grade/Classification:__________________________________________

Position:______________________________________________________

Date Commenced:_____________ Date finished:_________________

No. of hours worked per week (average):_______________________

Employment History

Workplace:___________________________________________________

Grade/Classification:__________________________________________

Position:______________________________________________________

Date Commenced:_____________ Date finished:_________________

No. of hours worked per week (average):_______________________

Workplace:___________________________________________________

Grade/Classification:__________________________________________

Position:______________________________________________________

Date Commenced:_____________ Date finished:_________________

No. of hours worked per week (average):_______________________
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Name:________________________________________________________

Address:_____________________________________________________

______________________________________________________________

Telephone number:___________________________________________

Email address:________________________________________________

Date of Birth:_________________________________________________

Nurses Board Registration No.:_____________________

ANF Membership No.:_________________________________________

Principal place of employment: _______________________________

______________________________________________________________

Address: _____________________________________________________

______________________________________________________________

Telephone number:___________________________________________

As you will be provided with continuing education

This booklet has been produced to help keep all your
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Personal and registration details



University/Hospital/TAFE:_____________________________________

______________________________________________________________

Year commenced:_______________ Year completed: _____________

Subjects: _____________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

Awards/activities: ____________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

RN education
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Workplace:___________________________________________________

Grade/Classification:__________________________________________

Position:______________________________________________________

Date Commenced:_____________ Date finished:_________________

No. of hours worked per week (average):_______________________

Employment History

Workplace:___________________________________________________

Grade/Classification:__________________________________________

Position:______________________________________________________

Date Commenced:_____________ Date finished:_________________

No. of hours worked per week (average):_______________________

Workplace:___________________________________________________

Grade/Classification:__________________________________________

Position:______________________________________________________

Date Commenced:_____________ Date finished:_________________

No. of hours worked per week (average):_______________________
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University/College/Other:_____________________________________

Date: ________________________ Result:________________________

Post Registration Modules/Education
University/College/Other:_____________________________________

______________________________________________________________

Module/date/result:__________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

Course in Medication Administration
for Enrolled Nurses

Other courses
______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

Further education

Designed by Dandenong Casey General Practice Association July 2007



C
P

D
p
la

n
n
in

g
&

ev
al

u
at

io
n

re
co

rd
D

a
te

Id
e
n
ti

fi
e
d

le
a
rn

in
g

n
e
e
d
s

P
o
s
s
ib

le
w

a
y
s

to
fu

l-
fi

ll
le

a
rn

in
g

n
e
e
d
s

E
v
a
lu

a
ti

o
n

o
f

a
c
ti

v
i-

ti
e
s

u
n
d
e
rt

a
k
e
n

N
e
e
d

m
e
t



D
a
te

D
e
s
ig

n
e
d

b
y

D
a
n
d
e
n
o
n
g

C
a
s
e
y

G
e
n
e
ra

l
P
ra

c
ti

c
e

A
s
s
o
c
ia

ti
o
n

Ju
ly

2
0
0

7

D
a
te

S
u
b
je

c
t/

ti
tl

e
H

o
u
rs

V
e
n
u
e

E
d
u
c
a
to

r/
s
ig

n
a
tu

re

D
e
s
ig

n
e
d

b
y

D
a
n
d
e
n
o
n
g

C
a
s
e
y

G
e
n
e
ra

l
P
ra

c
ti

c
e

A
s
s
o
c
ia

ti
o
n

Ju
ly

2
0
0

7

In
-s

er
v
ic

e
ed

u
ca

ti
o
n



D
a
te

S
u
b
je

c
t/

ti
tl

e
H

o
u
rs

V
e
n
u
e

E
d
u
c
a
to

r/
s
ig

n
a
tu

re

D
e
s
ig

n
e
d

b
y

D
a
n
d
e
n
o
n
g

C
a
s
e
y

G
e
n
e
ra

l
P
ra

c
ti

c
e

A
s
s
o
c
ia

ti
o
n

Ju
ly

2
0
0

7

In
-s

er
v
ic

e
ed

u
ca

ti
o
n

C
P

D
p
la

n
n
in

g
&

ev
al

u
at

io
n

re
co

rd
D

a
te

Id
e
n
ti

fi
e
d

le
a
rn

in
g

n
e
e
d
s

P
o
s
s
ib

le
w

a
y
s

to
fu

l-
fi

ll
le

a
rn

in
g

n
e
e
d
s

E
v
a
lu

a
ti

o
n

o
f

a
c
ti

v
i-

ti
e
s

u
n
d
e
rt

a
k
e
n

N
e
e
d

m
e
t



D
a
te

D
e
s
ig

n
e
d

b
y

D
a
n
d
e
n
o
n
g

C
a
s
e
y

G
e
n
e
ra

l
P
ra

c
ti

c
e

A
s
s
o
c
ia

ti
o
n

Ju
ly

2
0
0

7



D
a
te

S
u
b
je

c
t/

ti
tl

e
H

o
u
rs

V
e
n
u
e

E
d
u
c
a
to

r/
s
ig

n
a
tu

re

D
e
s
ig

n
e
d

b
y

D
a
n
d
e
n
o
n
g

C
a
s
e
y

G
e
n
e
ra

l
P
ra

c
ti

c
e

A
s
s
o
c
ia

ti
o
n

Ju
ly

2
0
0

7

In
-s

er
v
ic

e
ed

u
ca

ti
o
n

D
a
te

S
u
b
je

c
t/

ti
tl

e
H

o
u
rs

V
e
n
u
e

E
d
u
c
a
to

r/
s
ig

n
a
tu

re

D
e
s
ig

n
e
d

b
y

D
a
n
d
e
n
o
n
g

C
a
s
e
y

G
e
n
e
ra

l
P
ra

c
ti

c
e

A
s
s
o
c
ia

ti
o
n

Ju
ly

2
0
0

7

In
-s

er
v
ic

e
ed

u
ca

ti
o
n


