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Medical Director

Screen one:

E] Medical Director 2,93 i == x|
Patients Users Scripts Flles Tools Search  Quit  Help
Select patient from list
= Enter patient sumame or record number——————————————
ﬂ ’7 IA l_ Include inactive patients
Age | Record Mo Address | D.0B. | ;I

e 88 yrs 3 Best 5t St Kilda, 3107 23/02/1923
Andrews, Graham fyrs 2 Kennedy Rd, Derno Town. 4623 22/07/1999
Andrews, Heather 45yrs 2 Kennedy Rd, Demotawn. 1234 12/06/1963 _I
Andrews, Jennifer S 38yrs 107 2 Kennedy Rd, Demo Town. 4523 20/04/1970
Andresws, John B5yrs 108 2 Kennedy Rd, Demo Town. 4523 17/06/1943
Andrews, Julie 52 yrs 345247 5 Jefferson St Parkwville. 3256 03/03/1956
Andrews, Maureen 85 yrs 345644 3 Best 5t 5t Kilda, 3107 23/06/1923
Andrews, Melissa 16yrs 345645 E Jefferson St Parkuwille. 3156 1970171993
Andrews, Michael Bdyrs 23 Tanner St Bondi. 2367 08,/06/1964
Andrews, Morman J. 13yrs 3648395 3 Best 5, St Kilda, 3107 02/06/1995
Andrews, Sally 10yrs 21 Best St Pill Land. 3123 12/06/1998
Andrews, Sally 16 mth 2 Kennedy Rd, Demo Town. 4523 13/02/2007 -
4 I »

0K A [ilewy Delete Edit Merge Close |

. A, Practitioner feamowz, fThursday, 26 June 2008 |15:08:27
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Select the patient that you need to enter the Immunisation information
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Screen two:

~

Click on the Immunisation Tab to put the information in the correct place, and
then click on the red cross to add the information

GP NSW. Transmitting ACIR claims through Pracsoft and Medical Director Page: 3 of 16
Version 1. July 2008



Screen three:

Select the required antigen by either;
- ticking on the green cross; OR
- ticking the appropriate box
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Screen four:

Highlight the antigen

then

pick the injection site

and

click ok
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Screen five:

~

Type in the batch number and press SAVE
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Screen Six:

Mark the child for recall by clicking on YES

GP NSW. Transmitting ACIR claims through Pracsoft and Medical Director Page: 7 of 16
Version 1. July 2008



Screen seven:

Choose the reason for recall and press SAVE
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Screen eight:

If the patient is already marked for recall, you can either override the date or
leave as is.
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Pracsoft

Screen one:

When you are ready to submit to ACIR

Open Pracsoft

and

click on Processing
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Screen two:

A box will come up saying

“There are Immunisations waiting to be imported?”
“Do you wish to import these now?”

Click YES and the system will automatically take you into the Transmitting
Claims Screen (illustrated in the above screen)
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Screen three:

Highlight the required claim from the left hand box and click on NEXT STEP.

Note: the system has generated a claim ID that begins with an “A” and is six
characters long, it will display the provider number and initials and will show
the type as being ACIR with a zero value.
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Screen Four:

In order to transmit these claims, follow the same process as you do to batch
and transmit all Medicare Claims.

Click on NEXT STEP or PREPARE
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Screen Five:

To view Immunisation claims history;
click on the view tab

then select

Immunisation claims.
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Screen Six;

This will then show all Immunisation Batch History.

Note: you can see the date sent which is useful to compare with your ACIR
payment statements.
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Screen Seven:

Click on the batch and it will then display all claims in the batch (shown in
screen above).

This screen illustrates the date sent (final column) for the batch claim on
previous page.
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